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Broseley Town Council

Minutes
of a Town Council meeting

held at the Birchmeadow Centre, Broseley
at 7 pm on Tuesday 10 August 2021

Present:

Chairman Cllr. Mark Garbett, Cllr. Debbie Lloyd, Cllr. Caroline Bagnall, Cl lr. Roy Childs, Cl lr. 
Jasmine Bennett, Cllr.  Charlie Garratt, Cl lr. Simon Harris and Cllr. Colette McCabe.

In attendance:

Jenna Munday, Administration Officer
1 members of the public
Cllr. Dan Thomas, Shropshire Councillor for Much Wenlock Division 

242/2021 Chairman’s Welcome

The Chairman welcomed everyone to the meeting and informed those present that it has 
been a good month so far, we finally managed to co -opt Jasmine Bennett, Thank you Jasmine 
and welcome to Broseley Town Council .
We have also received grant funding for two pla y schemes they have been received well and 
both schemes seem to be looking after the children very well . 
The Bounce back market launched 8 days ago which was a huge success, we had 14 stalls, I 
believe that we currently have 11 stalls booked so far for ne xt month, and I  am hopeful that 
this will increase as time goes on to 30 -40 stal ls.

243/2021 Apologies for absence

The following apologies were received:

Councillor Reason
Michael Burton Personal Matter
Ian West Personal Matter

It was NOTED that Cllr. Caroline Bagnall  was running late.

243/2021 Disclosure of Pecuniary Interests

Members were reminded that they are required to leave the room during the discussion and 
voting on matters in which they have a disclosable pecuniary interest, whether or not the 
interest is entered in the Register of Members’ Interests maintained by the Monitoring 
Officer.

There were no Pecuniary Interests received.

244/2021 Dispensations

None requested.

245/2021 Shropshire Council
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Cllr. Dan Thomas gave the following verba l report:
It’s really nice to be here and it’s a pleasure to have Broseley as part of my division. I would 
like to congratulate Cllr. Jasmine Bennett on becoming a new Town Council lor for the 
Broseley Wood Ward, and I look forward to working with you very soon.
I am also pleased to let you know that Cllr. Caroline Bagnall and I have been in a long meeting 
today regarding the Buildwas Power Station Planning application and it has been rejected, 
this may go to appeal but for now this development will not happ ening. I would also like to 
thank Cllr. Caroline Bagnall for voting against this application
NOTED.

Cllr. Caroline Bagnall gave the following verbal report:
My apologies for being late, I have been at a planning meeting which didn’t finish until 7pm, 
the meeting was delayed due to issues with the audio and video link.

Power Station. There is no change from last t ime, this development will not be 
happening as the application has now been rejected.
Shropshire Council Staff and Aviva. I had a meeting with officers with regards to Cape 
Street, the road it very narrow and it has various on road parking issues , along with 
buses regularly mounting the kerbs to get through.
The planning application has been approved for Summer Housing by Padmans House 
however this must provide off street parking, which will help the road parking issue s. 
I will be gathering more information and will also be carrying out a survey with local 
residents.
Road Repairs. There are various road repairs that are being carried out around town 
that don’t require a road closure. I am currently awaiting a response with regards to
Bridgnorth Road and Church Street , I will continue to chase this and I am hopeful that 
I will have a response soon.
Bridgnorth Highways Depot. Shrop shire Council  have confirmed that the Bridgnorth 
depot will be closing, Shropshire Council have 5 depots in the country and they hope 
to reduce this to 3 depots, meaning that craven arms wil l be our nearest depot. There 
is currently a campaign needing 1,00 0 signatures to get this brought back. This depot 
is really important to Broseley for out market, festival and Broseley in Bloom .
It was PROPOSED, SECONDED and AGREED to suspend standing orders at this point 
and it was Agreed for the Administration Officer to write to the depot detailing all 
of the reasons why it is important to keep the depot local to Broseley.
Members of the Public. I am receiving regular calls and emails from residents this is 
really good that they are contacting me with issues they have , may it  be Walls, Pot 
Holes, Housing and Anti -Social behaviour. I am trying my very best to assist  with what 
I can, but at times I am passing the right contact on to them for future reference.

NOTED

246/2021 Police Report

The Broseley and Much Wenlock Sa fer Neighbourhood Team (SNT) gave the following report 
for the period 1 July to 1 August 2021:

Neighbourhood Matters. Neighbourhood Matters is a new online messaging service 
operated by West Mercia Police.  SNT Officers are sending Crime Alerts and other 
locally relevant information out to all those who join the service.  Please encourage 
everyone to check out what is available by flowing the link -
https://www.neighbourhoodmatters.co.uk/
Coronavirus Regulations.  The national lockdown measures al l ended on 19/07/2021, 
although there is sti ll  legislation in place that covers travel and self -isolation.  There 
has been one report to the Police of a breach of the regulations and it was dealt with 
by Officers in an appropriate manner. 
Anti-social behaviour (ASB).  
Patrols have been conducted in a number of locations where there have been 
previous reports of anti -social behaviour.   There have been five reports of anti -social 
behaviour, three of these invo lved anti -social use of motor vehicles.
Safeguarding.  With the lockdown over the Police have been able to work even more 
closely with our partner agencies.  There have been 12 reports to the Police regarding 
concerns for the safety of people within our co mmunities.  Each has been dealt  with 

https://www.neighbourhoodmatters.co.uk/
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in an appropriate manner and most involved working with our partner agencies,  such 
as the Ambulance Service or the Local Council. 
Road Traffic Issues.  There have been a number of incidents regarding incidents on 
the roads, including:
Three reports of Road Traffic Coll isions.
One reports of a person driving without the correct documentation. 
One report of a significant gas leak causing considerable disruption to traffic.
Suspicious Circumstances.  Two incidents where s uspicious activity was witnessed 
have been reported to the Police.  One of these involved an alarm being triggered, 
Officers attended and found that the alarm had been activated accidently.
Criminal Damage.  There have been three reports of criminal damage .
Theft.  There have been two reports of theft.
Neighbour Disputes.  There have been five reports of disputes between neighbours.  
SNT Officers are working with housing associations and other partner agencies to try 
and resolve the disputes.
999 Calls made in error.  There were five incidents in which members of the public 
accidentally rang 999, mostly though “pocket dial ling” errors.   There was a sixth 
incident in which the public cal l box in the Square, Broseley, was used to make a hoax 
telephone call,  wasting valuable Police resources.
There was one report of a missing person, thankfully they were found within a very 
short time, safe and well.
Engagement.  Following the end of the lockdown measures, SNT Officers are now able 
to engage in person and are ho ping to increase their level of interaction.
Speed Surveys that were conducted in Broseley in July 2021  
Monday 19/07/2021- 14:30 – 15:00 - Junction of Bridgnorth Road with B4373 (40 mph 
limit).  40 vehicles surveyed, average speed was 31.2 mph.
Monday 19/07/2021 - 15:00 – 15:30 - Bridgnorth Road (30 mph l imit).  30 vehicles 
surveyed, average speed 25.8 mph.
Further surveys wil l be conducted at different t imes of the day and days of the week.  

NOTED.

247/2021 Public Participation

There were no requests received.

248/2021 Minutes

a) The minutes from a Town Council meeting held on 13 July 2021 were considered for 
approval.
It was PROPOSED, SECONDED and AGREED tha t the minutes be APPROVED and 
ADOPTED as a true record.

b) The minutes of an Extraordinary Town Council meeting held on 27 July 2021 were 
considered for approval.
It was PROPOSED, SECONDED and AGREED to defer these minutes.

249/2021 Financial Matters

There were no financial  matters to consider.

250/2021 CiL Reserves

a) Members considered for approval an application from the Birchmeadow Committee 
for a £2,000 spatial plan for a design and build contract from Red Kite, this will come 
out of the £5,000 earmarked funds that was Agreed last year to complete drawings, 
and feasibility's for CiL projects this will  enable the Birchmeadow Committee to 
tender for, 2-3 quotes on the play equipment and will then submit an application of 
an expression of interest for CiL Local this wil l be in line with the earmarked £250k 
set by the council before 5 September 2 021.
It was PROPOSED, SECONDED and AGREED that the quotation from Red Kite is to be 
accepted at a cost of £2,000.00 + VAT.
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b) Members are asked to propose to get further drawings to upgrade the faci lities on the 
Birchmeadow Park to use to consult with the public, committees, council and 
organisations.
It was PROPOSED, SECONDED and AGREED that a costing proposal is to be presented 
to Town Council and to approve a figure to transfer some Earmarked Reserves into 
the Birchmeadow Park budget.

251/2021 Welcome Back Grant 

Members considered for approval appointing a task and finish group to discuss submitting a 
funding proposal by 13 August 2021.
It was PROPOSED, SECONDED and AGREED that Cllr. Charlie Garratt, Cllr. Roy Childs, Cllr. 
Mark Garbett and Cllr.  Simon Harris would meet at the Library Building on Wednesday 11 
August at 7pm to discuss this proposal in more detail.

252/2021 Grants for older People

Members considered for approval whether to look for possible grant funding to suppor t the 
older community and to arrange a coming out of Covid event at the Birchmeadow Centre.
It was PROPOSED, SECONDED and AGREED that the Administration Officer would look into 
possible grant funding for approximately £600.00 and would bring this back to F ull Council 
on 14 September 2021 with more details.

253/2021 A Broseley Celebration

Members considered for approval whether to hold a celebration for the Queens Platinum 
Jubilee weekend, 2 – 5 June 2022
It was PROPOSED, SECONDED and AGREED t o go ahead with this event and to present more 
details to Full Council closer to the time for approval.

254/2021 Street lighting

Members considered for approval that the Town Council install a solar powered streetl ight 
onto Whitewell Gardens
It was PROPOSED, SECONDED and AGREED that the Administration Officer would look into 
this proposal and will present the Estates Committee with further details in September.

255/2021 Town Talk

Members considered for approval proposals for how the Town Council distribute future 
additions of the Town Talk.
It was PROPOSED, SECONDED and AGREED to present the previous delivery and printing
costings to Finance Committee to make a recommendation to Full Council.

Cllr. Caroline Bagnall joined the meeting at this point, the Town Mayor Cl lr.  Mark Garbett 
requested that we return to item 5 , for Cllr. Caroline Bagnall to upda te the Council on her 
Shropshire Council matters.

256/2021 Standing Orders Amendment

Members considered for approval a whether to add a new item to standing order numb er 4d, 
the proposal is to:
(d) The Chair of the Council/Mayor has the right to attend any Committee, Sub -Committee or 
Working Group ex-officio,  with the exception of Staffing Committee. The Chair of the 
Council/Mayor will have full voting rights at any mee ting attended ex-officio though wil l not
preside.
It was PROPOSED, SECONDED and AGREED that the new item is to be added to Standing 
Orders.

257/2021 Councillor Surgeries
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Members considered for approval what Councillors will be attending the following Co uncillor 
surgery dates and to agree a suitable meeting t ime

28 August 2021
25 September 2021
23 October 2021
27 November 2021
22 January 2021
26 February 2021
26 March 2021
23 April 2021

It was PROPOSED, SECONDED and AGREED that the Agreed surgeries and times will still go 
ahead, Councillors will  meet and great on the door , the office will publish the event onto 
the Town Council media platforms, an d Town Councillors will arrange an A -board for the 
entrance.

258/2021 Play Scheme Feedback

Reach out Arts. Members NOTED positive and negative feedback from the Reach Out 
Arts Play Scheme, and that the Administration Officer plans to visit the scheme this 
week to see how things are going.
Muga. Members NOTED positive feedback from the Muga Sports Play Scheme .
Members thanked everyone for facil itating this year’s play schemes.

259/2021 Correspondence 

The following correspondence was NOTED:
a) SALC Consultation - Shropshire Council Gambling Act 2005 Statement of Licensing Policy 2022-2025 –

emailed to members
b) Victim Support's Parish Council Appeal – emailed to members.

260/2021 Agenda Items for the Next Meeting

West Ward – Council lor Vacancy
Grants for Older People 
Earmarked Reserves 
Birchmeadow Park Drawings Proposal

261/2021 Date of Next Meeting

It was NOTED that the next Town Council meeting would take place on Tuesday 14 September
2021.

Public Bodies (Admission to Meetings) Act 1960

Pursuant to Section 1(2) of the above Act it was PROPOSED, SECONDED and RESOLVED that 
due to the confidential nature of the business to be transacted the public and press should 
not be present.

262/2021 Broseley Library

a) Members considered for approval whether to appoint Library Volunteers to assist the 
Library Staff.
It was PROPOSED, SECONDED and AGREED to appoint Volunteers to assist the Librarians.
The Town Council also gave thanks to the Library Staff and said that they are a credit to the 
Town Council.

b) Members considered for approval whether to approve expenditure of £0.90 per week to 
Broseley News, for a hand delivered Bridgnorth Jour nal to be displayed in the Library for 
members of the public to read.
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It was PROPOSED, SECONDED and AGREED that the quotation from Broseley News is to be 
accepted at an Annual cost of £46.80.

263/2021 Birchmeadow Park

Members considered for approval a quotation to replace 2 broken bollards and to install a 
new bulb onto the Muga bollard.
It was PROPOSED, SECONDED and AGREED that the quotation from Now Electrical is to be 
accepted at a cost of £725.00 + VAT.

The meeting closed at 21:00

Signed: Date:

Chairman
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Broseley Town Council
The Library Building

Bridgnorth Road
Broseley

Shropshire
TF12 5EL

01952 882172
http://www.broseleytowncouncil.co.uk

Minutes of a meeting of the Staffing Committee of Broseley Town Council
held on Wednesday 18 August 2021 at 7 p.m. in the Birchmeadow Centre, Broseley.

Present: Cllr. M. Burton
Cllr. Mrs C. Bagnell
Cllr. Mrs D. Lloyd
Cllr. C. McCabe

Also present: Anne Wilson Locum Town Clerk
Niamh Kelly HR Department Shropshire

264/2021 Chairman’s Welcome

The Chairman welcomed Councillors and residents to the meeting.

265/2021 Apologies for absence

There were no apologies for absence for this meeting.

266/2021 Disclosure of Pecuniary Interests

There were no apologies for absence.

COMMITTEE IN PRIVATE SESSION

PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960

RECOMMENDED That in view of the confidential nature of the business about to be transacted, 
it is advisable in the public interest that the press and public be temporarily excluded, and they 
are instructed to withdraw, due to the nature of the business about to be transacted which is 
considered to be prejudicial to the public interest.

267/2021 Minutes

RESOLVED to approve the minutes from the Staffing Committee meeting held on 22 June 2021
with one minor amendment. 

The amendment being that 107/2021 that the cemetery staff checks the Birchmeadow over the 
Christmas closure period and not the member of staff responsible for the MUGA. 

BroseleyTC.Admin
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268/2021 Staffing Matters

i) Update on Staffing Matters

Members received an update from the Locum Town Clerk on staffing matters and were 
asked to consider the matters raised.

The Responsible Finance Officer (RFO) had resigned from her post and would be leaving 
in early November, however had indicated that she would prefer to leave before that 
date.

The Locum Town Clerk would be leaving on the 31st August 2021 and indicated that she 
would no longer able to be involved in the appointment of a new Town Clerk.

RESOLVED that in the first instance that both roles would be advertised as Locum roles 
through SALC. Other options including other Councils being approached to see if they 
would like to cover the roles on a contract basis. . 

The Locum Clerk would put it out on the relevant Clerk Facebook pages she personally 
belongs to.

ii) Appointment of a new Town Clerk for Broseley Town Council

Niamh Kelly from the HR Department Shropshire talked the committee through the 
process about the appointment of a new Town Clerk and who would be involved.

Members agreed the paperwork to be sent out to applicants and where it should be 
advertised. She was hopeful that this could take place early September, however this 
was dependant on the previous matter being resolved.

RESOLVED that the paperwork and process be approved with minor amendments.

Further RESOLVED that the appointment of a new RFO be delayed until there is a new 
Town Clerk in post, who should be involved in this appointment.

Members were reminded through a formal letter from the Legal Advisor to the Council, 
about confidentiality surrounding staffing matters and their personal responsibilities in 
this regard. This letter would be shared with the whole Council.

iii) Appointment of a Locum Town Clerk

RESOLVED that in the first instance that the roles of the Locum Town Clerk and the RFO 
would be advertised as Locum roles through SALC. Other options including other 
Councils being approached to see if they would like to cover the roles on a contract 
basis. 

The Locum Clerk would put it out on the relevant Clerk Facebook pages she personally 
belongs to.. 
 
Signed ……………………………………………………………………..  Date ………………………………………

Chairman



Broseley Town Council
Start-up grant for Broseley Youth Group

Summary

Full council is asked to approve a recommendation from Finance Committee that a grant of up to 
£10,000 be given to launch a new youth group in Broseley, funded from the Neighbourhood Fund.

Background

A new Broseley Youth Group (BYG) has been set up in response to the results of a survey of young 
people in the town conducted by Shropshire Youth Association in 2020. This survey was initiated by 
the Town Council in recognition of the concerns of local residents regarding anti-social behaviour 
involving youths. There is currently no local provision for young people over the age of 14.

BYG has a committee (comprising Councillors Bagnall, Burton and McCabe), a constitution and a 
bank account. Discussions have been held with Richard Parkes from Shropshire Youth Association 
and it has been decided that a partnership agreement would be the best approach. This would 
provide a weekly drop-in session for young people aged 14-18, be run by a trained youth worker and 
two volunteers. BYG would be responsible for finding the volunteers but full training and DBS checks 
will be provided by SYA prior to the sessions starting up. This agreement will allow for 39 sessions a 
year, plus either three full days for outings or 6 half day activities. It is proposed to include a 
contingency fund which will allow young people from low-income families to take part in trips.

Initially it was thought that the sessions could be held at the Birchmeadow Centre, but that is used 
by many other groups each week, making safeguarding for the young people problematic and there
was thought to be a risk of disturbance to other Centre users. It has been decided that instead the 
sessions will be held at the changing rooms at the bottom of Birchmeadow Park. The room available 
has enough space for around 20 young people plus the adults and it can be completely separated 
from the rest of the changing room facilities by locking the interconnecting door. It also has kitchen 
facilities which can be used for the preparation of snacks etc.

It is proposed to start the sessions from October half term. This would allow time for volunteers to 
be found and training to be provided. It should be noted that during the summer playscheme, which 
provided activities for older youths, no incidents of anti -social behaviour involving youths in 
Broseley have been reported to the police. This age group have been sadly neglected in recent years 
and the BYG feel strongly that it is time this was addressed.

Funding proposal

The estimated costs of the first year’s operation (including VAT) are as follows:
£

SYA Youth Worker 4,800
Room hire 2.5 hours for 39 weeks 975
Consumables £15 per week 585
Insurance (stc) 250
TV and Broadband 1,859 (a contribution to these may be sought from the 
Birchmeadow Park Committee)
Contingencies 1,531

Total 10,000

BroseleyTC.Admin
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During the first year of operation, grants will be sought from other bodies in a bid to secure future 
funding and the training of BYG’s volunteers will mean that the SYA staff costs will be considerably 
less in future years. Nevertheless, it is likely that there would be some need for continuing financial 
support and the Council may wish to include this in its budget.

The development of youth provision in the town is not included in the currently-approved Place Plan 
but was one of the proposed additions submitted to Shropshire Council this year. The Town Council 
could therefore decide to fund this from its Neighbourhood Fund. At present, the amount available 
in our Neighbourhood Fund, allowing for the commitments made for shop front grants, is 
£53,407.80.

Ian West
08/09/2021



Three Year Plan and 2022/2023 Annual Budget

The Council’s current Financial Regulations refer to the process of advance financial 
planning:

3.1. Each committee shall review its three-year forecast of revenue and capital receipts and
payments. Having regard to the forecast, it shall thereafter formulate and submit proposals for 
the following financial year to the council not later than the end of November each year
including any proposals for revising the forecast.
3.2. The RFO must each year, by no later than November, prepare detailed estimates of all
receipts and payments including the use of reserves and all sources of funding for the 
following financial year in the form of a budget to be considered by the council.
3.3. The council shall consider annual budget proposals in relation to the council’s three year
forecast of revenue and capital receipts and payments including recommendations for the use 
of reserves and sources of funding and update the forecast accordingly.
3.4. The council shall fix the precept (council tax requirement), and relevant basic amount of
council tax to be levied for the ensuing financial year not later than by the end of January 
each year. The RFO shall issue the precept to the billing authority and shall supply each 
member with a copy of the approved annual budget.
3.5. The approved annual budget shall form the basis of financial control for the ensuing year.

In order to meet the November deadline, and to avoid pressures reportedly experienced in 
previous years, Finance Committee recommend preparations begin in the September cycle of 
meetings. This is in order for committees:

 to consult properly with the relevant units and organisations (e.g library, MUGA 
Committee, Birchmeadow Centre Management Committee, Birchmeadow Park 
Committee, etc)

 to draft their 3-year initial plan and annual budget
 to present the drafts to RFO and Finance Committee for collation and consideration
 to adopt their final draft budgets, before final collation and presentation to Full 

Council.
Full Council then needs to consider the plans and budgets and amend if necessary, before 
final adoption.

The following timetable is suggested:

Initial preparation: all committees September cycle All committees
Finalisation of Finance Committee budget and 3 year plan 21-Oct-21 Finance Committee
Finalisation of Staffing Committee budget and 3 year plan ? Staffing Committee
Finalisation of Planning Committee budget and 3 year plan 28-Oct-21 Planning Committee
Finalisation of Estates Committee budget and 3 year plan 16-Nov-21 Estates Committee
Collation of committee budgets 18-Nov-21 Finance Committee
Consideration of draft budget 14-Dec-21 Full Council
Consideration of final draft budget 16-Dec-21 Finance Committee
Approval of precept 11-Jan-22 Full Council

(Staffing Committee only has one meeting timetabled in the period, so may need to schedule 
another).

10c
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1. RULES OF DEBATE AT MEETINGS

a Motions on the agenda shall be considered in the order that they appear unless the 
order is changed at the discretion of the chairman of the meeting.

b A motion (including an amendment) shall not be progressed unless it has been moved 
and seconded. 

c A motion on the agenda that is not moved by its proposer may be treated by the 
chairman of the meeting as withdrawn. 

d If a motion (including an amendment) has been seconded, it may be withdrawn by the 
proposer only with the consent of the seconder and the meeting.

e An amendment is a proposal to remove or add words to a motion. It shall not negate 
the motion. 

f If an amendment to the original motion is carried, the original motion (as amended)
becomes the substantive motion upon which further amendment(s) may be moved.

g An amendment shall not be considered unless early verbal notice of it is given at the 
meeting and, if requested by the chairman of the meeting, is expressed in writing to 
the chairman. 

h A councillor may move an amendment to his own motion if agreed by the meeting. If 
a motion has already been seconded, the amendment shall be with the consent of the 
seconder and the meeting.

i If there is more than one amendment to an original or substantive motion, the 
amendments shall be moved in the order directed by the chairman of the meeting.

j Subject to standing order 1(k), only one amendment shall be moved and debated at a 
time, the order of which shall be directed by the chairman of the meeting. 

k One or more amendments may be discussed together if the chairman of the meeting 
considers this expedient but each amendment shall be voted upon separately.

l A councillor may not move more than one amendment to an original or substantive 
motion. 

m The mover of an amendment has no right of reply at the end of debate on it. 

n Where a series of amendments to an original motion are carried, the mover of the 
original motion shall have a right of reply either at the end of debate on the first 
amendment or at the very end of debate on the final substantive motion immediately 
before it is put to the vote.

o Unless permitted by the chairman of the meeting, a councillor may speak once in the 
debate on a motion except:
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i. to speak on an amendment moved by another councillor; 

ii. to move or speak on another amendment if the motion has been amended 
since he last spoke; 

iii. to make a point of order; 

iv. to give a personal explanation; or 

v. to exercise a right of reply.

p During the debate on a motion, a councillor may interrupt only on a point of order or 
a personal explanation and the councillor who was interrupted shall stop speaking. A 
councillor raising a point of order shall identify the standing order which he considers 
has been breached or specify the other irregularity in the proceedings of the meeting 
he is concerned by. 

q A point of order shall be decided by the chairman of the meeting and his decision shall 
be final. 

r When a motion is under debate, no other motion shall be moved except: 

i. to amend the motion;

ii. to proceed to the next business;

iii. to adjourn the debate;

iv. to put the motion to a vote;

v. to ask a person to be no longer heard or to leave the meeting;

vi. to refer a motion to a committee or sub-committee for consideration; 

vii. to exclude the public and press;

viii. to adjourn the meeting; or

ix. to suspend particular standing order(s) excepting those which reflect 
mandatory statutory or legal requirements.

s Before an original or substantive motion is put to the vote, the chairman of the 
meeting shall be satisfied that the motion has been sufficiently debated and that the 
mover of the motion under debate has exercised or waived his right of reply. 

t Excluding motions moved under standing order 1(r), the contributions or speeches by 
a councillor shall relate only to the motion under discussion and shall not exceed 3 
minutes without the consent of the chairman of the meeting.
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2. DISORDERLY CONDUCT AT MEETINGS

a No person shall obstruct the transaction of business at a meeting or behave 
offensively or improperly. If this standing order is ignored, the chairman of the 
meeting shall request such person(s) to moderate or improve their conduct.

b If person(s) disregard the request of the chairman of the meeting to moderate or 
improve their conduct, any councillor or the chairman of the meeting may move that 
the person be no longer heard or be excluded from the meeting. The motion, if 
seconded, shall be put to the vote without discussion.

c If a resolution made under standing order 2(b) is ignored, the chairman of the meeting 
may take further reasonable steps to restore order or to progress the meeting. This 
may include temporarily suspending or closing the meeting.

3. MEETINGS GENERALLY

Full Council meetings ●
Committee meetings ●
Sub-committee meetings ●

Bold print indicates statutory requirements.

● a Meetings shall not take place in premises which at the time of the meeting are 
used for the supply of alcohol, unless no other premises are available free of 
charge or at a reasonable cost. 

● b The minimum three clear days for notice of a meeting does not include the day on 
which notice was issued, the day of the meeting, a Sunday, a day of the Christmas 
break, a day of the Easter break or of a bank holiday or a day appointed for public 
thanksgiving or mourning.

● c The minimum three clear days’ public notice for a meeting does not include the 
day on which the notice was issued or the day of the meeting.

●
●

d Meetings shall be open to the public unless their presence is prejudicial to the 
public interest by reason of the confidential nature of the business to be 
transacted or for other special reasons. The public’s exclusion from part or all of a 
meeting shall be by a resolution which shall give reasons for the public’s exclusion.

e Members of the public may make representations, answer questions and give 
evidence at a meeting which they are entitled to attend in respect of the business 
on the agenda.

f The period of time designated for public participation at a meeting in accordance 
with standing order 3(e) shall not exceed 10 minutes unless directed by the 
chairman of the meeting.



6

g Subject to standing order 3(f), a member of the public shall not speak for more than 
3 minutes.

h In accordance with standing order 3(e), a question shall not require a response at 
the meeting nor start a debate on the question. The chairman of the meeting may 
direct that a written or oral response be given.

i A person shall raise their hand when requesting to speak.

j A person who speaks at a meeting shall direct his comments to the chairman of the 
meeting.

k Only one person is permitted to speak at a time. If more than one person wants to 
speak, the chairman of the meeting shall direct the order of speaking.

●
●

l Subject to standing order 3(m), a person who attends a meeting is permitted to 
report on the meeting whilst the meeting is open to the public. To “report” means 
to film, photograph, make an audio recording of meeting proceedings, use any 
other means for enabling persons not present to see or hear the meeting as it 
takes place or later or to report or to provide oral or written commentary about 
the meeting so that the report or commentary is available as the meeting takes 
place or later to persons not present.

●
●

m A person present at a meeting may not provide an oral report or oral commentary 
about a meeting as it takes place without permission.  

●
●

n The press shall be provided with reasonable facilities for the taking of their report 
of all or part of a meeting at which they are entitled to be present. 

● o Subject to standing orders which indicate otherwise, anything authorised or 
required to be done by, to or before the Chairman of the Council may in his 
absence be done by, to or before the Vice-Chairman of the Council (if there is 
one).

● p The Chairman of the Council, if present, shall preside at a meeting. If the Chairman 
is absent from a meeting, the Vice-Chairman of the Council (if there is one) if 
present, shall preside. If both the Chairman and the Vice-Chairman are absent 
from a meeting, a councillor as chosen by the councillors present at the meeting 
shall preside at the meeting.

●
●
●

q Subject to a meeting being quorate, all questions at a meeting shall be decided by 
a majority of the councillors and non-councillors with voting rights present and
voting.

●
●
●

r The chairman of a meeting may give an original vote on any matter put to the 
vote, and in the case of an equality of votes may exercise his casting vote whether 
or not he gave an original vote.

See standing orders 5(h) and (i) for the different rules that apply in the election of 
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the Chairman of the Council at the annual meeting of the Council.

● s Unless standing orders provide otherwise, voting on a question shall be by a show 
of hands. At the request of a councillor, the voting on any question shall be 
recorded so as to show whether each councillor present and voting gave his vote 
for or against that question. Such a request shall be made before moving on to the 
next item of business on the agenda.

t The minutes of a meeting shall include an accurate record of the following:

i. the time and place of the meeting; 

ii. the names of councillors who are present and the names of councillors who 
are absent; 

iii. interests that have been declared by councillors and non-councillors with 
voting rights;

iv. the grant of dispensations (if any) to councillors and non-councillors with 
voting rights;

v. whether a councillor or non-councillor with voting rights left the meeting 
when matters that they held interests in were being considered;

vi. if there was a public participation session; and 

vii. the resolutions made.

●
●
●

u A councillor or a non-councillor with voting rights who has a disclosable pecuniary 
interest or another interest as set out in the Council’s code of conduct in a matter
being considered at a meeting is subject to statutory limitations or restrictions 
under the code on his right to participate and vote on that matter.

● v No business may be transacted at a meeting unless at least one-third of the whole 
number of members of the Council are present and in no case shall the quorum of 
a meeting be less than three. The quorum of this Council is four members.

See standing order 4d(viii) for the quorum of a committee or sub-committee 
meeting. 

●
●
●

w If a meeting is or becomes inquorate no business shall be transacted and the 
meeting shall be closed. The business on the agenda for the meeting shall be 
adjourned to another meeting. 

x A meeting shall not exceed a period of 2 hours.

4. COMMITTEES AND SUB- COMMITTEES

a Unless the Council determines otherwise, a committee may appoint a sub-
committee whose terms of reference and members shall be determined by the 
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committee.

b The members of a committee may include non-councillors unless it is a committee 
which regulates and controls the finances of the Council.

c Unless the Council determines otherwise, all the members of an advisory committee 
and a sub-committee of the advisory committee may be non-councillors.

d The Council may appoint standing committees or other committees as may be 
necessary, and:

i. shall determine their terms of reference;

ii. shall determine the number and time of the ordinary meetings of a standing 
committee up until the date of the next annual meeting of the Council;

iii. shall permit a committee, other than in respect of the ordinary meetings of a 
committee, to determine the number and time of its meetings;

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the terms 
of office of members of such a committee;

v. shall permit a committee to appoint its own chairman at the first meeting of the 
committee; 

vi. shall determine the quorum for a meeting of a committee and a sub-committee 
which, in both cases, shall be no less than three;

vii. shall determine if the public may participate at a meeting of a committee;

viii. shall determine if the public and press are permitted to attend the meetings of 
a sub-committee and also the advance public notice requirements, if any, 
required for the meetings of a sub-committee; 

ix. shall determine if the public may participate at a meeting of a sub-committee 
that they are permitted to attend; and

x. may dissolve a committee or a sub-committee.

5. ORDINARY COUNCIL MEETINGS 

a In an election year, the annual meeting of the Council shall be held on or within 14
days following the day on which the councillors elected take office.

b In a year which is not an election year, the annual meeting of the Council shall be 
held on such day in May as the Council decides.

c If no other time is fixed, the annual meeting of the Council shall take place at 7 pm.

d In addition to the annual meeting of the Council, at least three other ordinary 
meetings shall be held in each year on such dates and times as the Council decides.



9

e The first business conducted at the annual meeting of the Council shall be the 
election of the Chairman and Vice-Chairman if the Council chooses to elect a Vice-
Chairman of the Council.

f The Chairman of the Council, unless they have resigned or becomes disqualified, 
shall continue in office and preside at the annual meeting until their successor is 
elected at the next annual meeting of the Council. 

g The Vice-Chairman of the Council, if there is one, unless they resign or becomes 
disqualified, shall hold office until immediately after the election of the Chairman of 
the Council at the next annual meeting of the Council.

h In an election year, if the current Chairman of the Council has not been re-elected as 
a member of the Council, they shall preside at the annual meeting until a successor 
Chairman of the Council has been elected. The current Chairman of the Council shall 
not have an original vote in respect of the election of the new Chairman of the 
Council but shall give a casting vote in the case of an equality of votes.

i In an election year, if the current Chairman of the Council has been re-elected as a 
member of the Council, they shall preside at the annual meeting until a new 
Chairman of the Council has been elected. They may exercise an original vote in 
respect of the election of the new Chairman of the Council and shall give a casting 
vote in the case of an equality of votes.

j Following the election of the Chairman of the Council and Vice-Chairman (if there is 
one) of the Council at the annual meeting, the business shall include:

i. In an election year, delivery by the Chairman of the Council and councillors of 
their acceptance of office forms unless the Council resolves for this to be done 
at a later date. In a year which is not an election year, delivery by the 
Chairman of the Council of their acceptance of office form unless the Council 
resolves for this to be done at a later date;

ii. Confirmation of the accuracy of the minutes of the last meeting of the Council;

iii. Receipt of the minutes of the last meeting of a committee;

iv. Consideration of the recommendations made by a committee;

v. Review of delegation arrangements to committees, sub-committees, staff and 
other local authorities;

vi. Review of the terms of reference for committees;

vii. Appointment of members to existing committees;

viii. Appointment of any new committees in accordance with standing order 4;

ix. Review and adoption of appropriate standing orders and financial regulations;
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x. Review of arrangements (including legal agreements) with other local 
authorities, not-for-profit bodies and businesses.

xi. Review of representation on or work with external bodies and arrangements for 
reporting back;

xii. In an election year, to make arrangements with a view to the Council becoming 
eligible to exercise the general power of competence in the future;

xiii. Review of inventory of land and other assets including buildings and office 
equipment;

xiv. Confirmation of arrangements for insurance cover in respect of all insurable
risks;

xv. Review of the Council’s and/or staff subscriptions to other bodies;

xvi. Review of the Council’s complaints procedure;

xvii. Review of the Council’s policies, procedures and practices in respect of its 
obligations under freedom of information and data protection legislation (see 
also standing orders 12, 21 and 22); 

xviii. Review of the Council’s policy for dealing with the press/media;

xix. Review of the Council’s employment policies and procedures;

xx. Review of the Council’s expenditure incurred under s.137 of the Local 
Government Act 1972 or the general power of competence.

xxi. Determining the time and place of ordinary meetings of the Council up to and 
including the next annual meeting of the Council. 

6. EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND 

SUB- COMMITTEES

a The Chairman of the Council may convene an extraordinary meeting of the Council 
at any time. The public notice giving the time, place and agenda for such a meeting 
shall be signed by the Chairman.

b If the Chairman of the Council does not call an extraordinary meeting of the Council 
within seven days of having been requested in writing to do so by two councillors, 
any two councillors may convene an extraordinary meeting of the Council. The 
public notice giving the time, place and agenda for such a meeting shall be signed by 
the two councillors.

c The chairman of a committee may convene an extraordinary meeting of the 
committee at any time. 

d If the chairman of a committee does not call an extraordinary meeting within 7 days 
of having been requested to do so by 2 members of the committee any 2 members of 
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the committee may convene an extraordinary meeting of the committee.

e A sub-committee (working group) may determine its own meeting date, time and 
place.  These meetings do not need to meet the statutory meeting requirements.

7. PREVIOUS RESOLUTIONS

a A resolution shall not be reversed within six months except either by a special motion, 
which requires written notice by at least 3 councillors to be given to the Proper Officer 
in accordance with standing order 9, or by a motion moved in pursuance of the 
recommendation of a committee or a sub-committee.

b When a motion moved pursuant to standing order 7(a) has been disposed of, no 
similar motion may be moved for a further six months.

8. VOTING ON APPOINTMENTS

a Where more than two persons have been nominated for a position to be filled by the 
Council and none of those persons has received an absolute majority of votes in their 
favour, the name of the person having the least number of votes shall be struck off 
the list and a fresh vote taken. This process shall continue until a majority of votes is 
given in favour of one person. A tie in votes may be settled by the casting vote 
exercisable by the chairman of the meeting.

9. MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE 

GIVEN TO THE PROPER OFFICER 

a A motion shall relate to the responsibilities of the meeting for which it is tabled and in 
any event shall relate to the performance of the Council’s statutory functions, powers 
and obligations or an issue which specifically affects the Council’s area or its residents. 

b No motion may be moved at a meeting unless it is on the agenda and the mover has 
given written notice of its wording to the Proper Officer at least 10 clear days before 
the meeting. Clear days do not include the day of the notice or the day of the meeting.

c Any person, including Councillors, wishing to ask questions of Committee Chairs that 
require a detailed response or report, must write to the Town Clerk so that their 
request is received 10 days prior to the next relevant meeting to allow sufficient time 
to respond and enable their question to be included on the agenda for consideration 
and relevant action.

d The Proper Officer may, before including a motion on the agenda received in 
accordance with standing order 9(b) and 9(c), correct obvious grammatical or 
typographical errors in the wording of the motion. 

e If the Proper Officer considers the wording of a motion received in accordance with 
standing order 9(b) and 9(c) is not clear in meaning, the motion shall be rejected until 
the mover of the motion resubmits it, so that it can be understood, in writing, to the 
Proper Officer at least 7 clear days before the meeting. 

f If the wording or subject of a proposed motion is considered improper, the Proper 
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Officer shall consult with the chairman of the forthcoming meeting or, as the case may 
be, the councillors who have convened the meeting, to consider whether the motion 
shall be included in the agenda or rejected. 

g The decision of the Proper Officer as to whether or not to include the motion on the 
agenda shall be final. 

h Motions rejected shall be recorded with an explanation by the Proper Officer of the 
reason for rejection. 

10. PUBLIC INFORMATION REQUEST

a Any person wishing to ask questions of the Town Council that require a detailed 
response or report, must write to the Town Clerk so that their request is received 10 
days prior to the next relevant meeting to allow sufficient time to respond and enable 
their question to be included on the agenda for consideration and relevant action.  This 
is in addition to and not to replace 3(e) where members of the public may ask questions 
of the Council during the public session.

11. MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE 

a The following motions may be moved at a meeting without written notice to the 
Proper Officer:

i. to correct an inaccuracy in the draft minutes of a meeting;

ii. to move to a vote; 

iii. to defer consideration of a motion; 

iv. to refer a motion to a particular committee or sub-committee;

v. to appoint a person to preside at a meeting;

vi. to change the order of business on the agenda; 

vii. to proceed to the next business on the agenda; 

viii. to require a written report;

ix. to appoint a committee or sub-committee and their members;

x. to extend the time limits for speaking;

xi. to exclude the press and public from a meeting in respect of confidential or 
other information which is prejudicial to the public interest;

xii. to not hear further from a councillor or a member of the public;

xiii. to exclude a councillor or member of the public for disorderly conduct; 

xiv. to temporarily suspend the meeting; 
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xv. to suspend a particular standing order (unless it reflects mandatory statutory or 
legal requirements);

xvi. to adjourn the meeting; or

xvii. to close the meeting. 

12. MANAGEMENT OF INFORMATION 

See also standing order 20.

a The Council shall have in place and keep under review, technical and organisational 
measures to keep secure information (including personal data) which it holds in 
paper and electronic form. Such arrangements shall include deciding who has access 
to personal data and encryption of personal data.

b The Council shall have in place, and keep under review, policies for the retention 
and safe destruction of all information (including personal data) which it holds in 
paper and electronic form. The Council’s retention policy shall confirm the period for 
which information (including personal data) shall be retained or if this is not 
possible the criteria used to determine that period (e.g. the Limitation Act 1980).

c The agenda, papers that support the agenda and the minutes of a meeting shall not 
disclose or otherwise undermine confidential information or personal data without 
legal justification. 

d Councillors, staff, the Council’s contractors and agents shall not disclose confidential
information or personal data without legal justification.

13. DRAFT MINUTES 

Full Council meetings ●
Committee meetings ●
Sub-committee meetings ●

a If the draft minutes of a preceding meeting have been served on councillors with 
the agenda to attend the meeting at which they are due to be approved for 
accuracy, they shall be taken as read.

b There shall be no discussion about the draft minutes of a preceding meeting except 
in relation to their accuracy. A motion to correct an inaccuracy in the draft minutes 
shall be moved in accordance with standing order 11(a)(i).

c The accuracy of draft minutes, including any amendment(s) made to them, shall be 
confirmed by resolution and shall be signed by the chairman of the meeting and 
stand as an accurate record of the meeting to which the minutes relate. 

d If the chairman of the meeting does not consider the minutes to be an accurate 
record of the meeting to which they relate, he shall sign the minutes and include a 
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paragraph in the following terms or to the same effect:

“The chairman of this meeting does not believe that the minutes of the 
meeting of the (   ) held on [date] in respect of ( ) were a correct record 
but his view was not upheld by the meeting and the minutes are 
confirmed as an accurate record of the proceedings.”

e Subject to the publication of draft minutes in accordance with standing order 21(a)
and following a resolution which confirms the accuracy of the minutes of a 
meeting, the draft minutes or recordings of the meeting for which approved 
minutes exist shall be destroyed.

14. CODE OF CONDUCT AND DISPENSATIONS

See also standing order 3(u).

a All councillors and non-councillors with voting rights shall observe the code of conduct 
adopted by the Council.

b Unless they have been granted a dispensation, a councillor or non-councillor with 
voting rights shall withdraw from a meeting when it is considering a matter in which 
they have a disclosable pecuniary interest. They may return to the meeting after it has 
considered the matter in which they had the interest.

c Unless they have been granted a dispensation, a councillor or non-councillor with 
voting rights shall withdraw from a meeting when it is considering a matter in which 
they have another interest if so required by the Council’s code of conduct. They may 
return to the meeting after it has considered the matter in which they had the 
interest.

d Dispensation requests shall be in writing and submitted to the Proper Officer as 
soon as possible before the meeting, or failing that, at the start of the meeting for 
which the dispensation is required.

e A decision as to whether to grant a dispensation shall be made by a meeting of the 
Council, or committee or sub-committee for which the dispensation is required and 
that decision is final.

f A dispensation request shall confirm:

i. the description and the nature of the disclosable pecuniary interest or other 
interest to which the request for the dispensation relates; 

ii. whether the dispensation is required to participate at a meeting in a discussion 
only or a discussion and a vote;

iii. the date of the meeting or the period (not exceeding four years) for which the 
dispensation is sought; and 
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iv. an explanation as to why the dispensation is sought.

g Subject to standing orders 14(d) and (f), a dispensation request shall be considered at 
the beginning of the meeting of the Council, or committee or sub-committee for which 
the dispensation is required.

h A dispensation may be granted in accordance with standing order 14(e) if having 
regard to all relevant circumstances any of the following apply:

i. without the dispensation the number of persons prohibited from participating 
in the particular business would be so great a proportion of the meeting 
transacting the business as to impede the transaction of the business; 

ii. granting the dispensation is in the interests of persons living in the Council’s 
area; or

iii. it is otherwise appropriate to grant a dispensation.

15. CODE OF CONDUCT COMPLAINTS 

a Upon notification by Shropshire Council that it is dealing with a complaint that a 
councillor or non-councillor with voting rights has breached the Council’s code of 
conduct, the Proper Officer shall, subject to standing order 12, report this to the 
Council.

b Where the notification in standing order 15(a) relates to a complaint made by the 
Proper Officer, the Proper Officer shall notify the Chairman of Council of this fact, and 
the Chairman shall nominate another staff member to assume the duties of the
Proper Officer in relation to the complaint until it has been determined and the 
Council has agreed what action, if any, to take in accordance with standing order 
15(d). 

c The Council may:

i. provide information or evidence where such disclosure is necessary to 
investigate the complaint or is a legal requirement;

ii. seek information relevant to the complaint from the person or body with 
statutory responsibility for investigation of the matter;

d Upon notification by Shropshire Council that a councillor or non-councillor with 
voting rights has breached the Council’s code of conduct, the Council shall consider 
what, if any, action to take against him. Such action excludes disqualification or 
suspension from office.

16. PROPER OFFICER 

a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) nominated 
by the Council to undertake the work of the Proper Officer when the Proper Officer is 
absent. 
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b The Proper Officer shall:

i. at least three clear days before a meeting of the council, or a committee

 serve on councillors by delivery or post at their residences or by email
authenticated in such manner as the Proper Officer thinks fit, a signed 
summons confirming the time, place and the agenda (provided the 
councillor has consented to service by email), and

 Provide, in a conspicuous place, public notice of the time, place and 
agenda (provided that the public notice with agenda of an extraordinary 
meeting of the Council convened by councillors is signed by them).

See standing order 3(b) for the meaning of clear days for a meeting of a full 
council and standing order 3(c) for the meaning of clear days for a meeting of a 
committee;

ii. subject to standing order 9, include on the agenda all motions in the order 
received unless a councillor has given written notice at least 7 days before the 
meeting confirming his withdrawal of it;

iii. convene a meeting of the Council for the election of a new Chairman of the 
Council, occasioned by a casual vacancy in his office;

iv. facilitate inspection of the minute book by local government electors;

v. receive and retain copies of byelaws made by other local authorities;

vi. hold acceptance of office forms from councillors;

vii. hold a copy of every councillor’s register of interests;

viii. assist with responding to requests made under freedom of information 
legislation and rights exercisable under data protection legislation, in 
accordance with the Council’s relevant policies and procedures;

ix. receive and send general correspondence and notices on behalf of the Council 
except where there is a resolution to the contrary;

x. assist in the organisation of, storage of, access to, security of and destruction of 
information held by the Council in paper and electronic form subject to the 
requirements of data protection and freedom of information legislation and
other legitimate requirements (e.g. the Limitation Act 1980);

xi. arrange for legal deeds to be executed;
(see also standing order 24);

xii. arrange or manage the prompt authorisation, approval, and instruction 
regarding any payments to be made by the Council in accordance with its
financial regulations;
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xiii. record every planning application notified to the Council and the Council’s 
response to the local planning authority in the minutes of the meeting at which 
they were considered;

xiv. refer a planning application received by the Council to the Chairman or in his 
absence Vice-Chairman (if there is one) of the Planning Committee within two 
working days of receipt to facilitate an extraordinary meeting if the nature of a 
planning application requires consideration before the next ordinary meeting of 
the Planning Committee;

xv. manage access to information about the Council via the publication scheme.

17. RESPONSIBLE FINANCIAL OFFICER 

a The Council shall appoint appropriate staff member(s) to undertake the work of the 
Responsible Financial Officer when the Responsible Financial Officer is absent.

18. ACCOUNTS AND ACCOUNTING STATEMENTS

a “Proper practices” in standing orders refer to the most recent version of “Governance 
and Accountability for Local Councils – a Practitioners’ Guide”.

b All payments by the Council shall be authorised, approved and paid in accordance 
with the law, proper practices and the Council’s financial regulations. 

c The Responsible Financial Officer shall supply to each councillor as soon as practicable 
after 30 June, 30 September and 31 December in each year a statement to 
summarise:

i. the Council’s income and expenditure for each quarter; 

ii. the Council’s aggregate income and expenditure for the year to date;

iii. the balances held at the end of the quarter being reported and

which includes a comparison with the budget for the financial year and highlights any 
actual or potential overspends.

d As soon as possible after the financial year end at 31 March, the Responsible Financial 
Officer shall provide:

i. each councillor with a statement summarising the Council’s income and 
expenditure for the last quarter and the year to date for information; and 

ii. to the Council the accounting statements for the year in the form of Section 2 of 
the Annual Governance and Accountability Return, as required by proper 
practices, for consideration and approval.

e The year-end accounting statements shall be prepared in accordance with proper 
practices and apply the form of accounts determined by the Council which is income 
and expenditure for the year to 31 March. A completed draft annual governance and 
accountability return shall be presented to all councillors in sufficient time prior to 
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anticipated approval by the Council. The annual governance and accountability return
of the Council, which is subject to external audit, including the annual governance 
statement, shall be presented to the Council for consideration and formal approval 
before 30 June.

19. FINANCIAL CONTROLS AND PROCUREMENT

a. The Council shall consider and approve financial regulations drawn up by the 
Responsible Financial Officer, which shall include detailed arrangements in respect of 
the following:

i. the keeping of accounting records and systems of internal controls;

ii. the assessment and management of financial risks faced by the Council;

iii. the work of the independent internal auditor in accordance with proper 
practices and the receipt of regular reports from the internal auditor, which 
shall be required at least annually;

iv. the inspection and copying by councillors and local electors of the Council’s 
accounts and/or orders of payments; and 

v. whether contracts with an estimated value below £25,000 due to special 
circumstances are exempt from a tendering process or procurement exercise.

b. Financial regulations shall be reviewed regularly and at least annually for fitness of 
purpose.

c. A public contract regulated by the Public Contracts Regulations 2015 with an 
estimated value in excess of £25,000 but less than the relevant thresholds in 
standing order 18(f) is subject to Regulations 109-114 of the Public Contracts 
Regulations 2015 which include a requirement on the Council to advertise the 
contract opportunity on the Contracts Finder website regardless of what other 
means it uses to advertise the opportunity, unless it proposes to use an existing list 
of approved suppliers (framework agreement).

d. Subject to additional requirements in the financial regulations of the Council, the 
tender process for contracts for the supply of goods, materials, services or the 
execution of works shall include, as a minimum, the following steps:

i. a specification for the goods, materials, services or the execution of works shall 
be drawn up;

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s 
specification (ii) the time, date and address for the submission of tenders (iii) 
the date of the Council’s written response to the tender and (iv) the prohibition 
on prospective contractors contacting councillors or staff to encourage or 
support their tender outside the prescribed process;
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iii. the invitation to tender shall be advertised on the Council’s website and in any 
other manner that is appropriate; 

iv. tenders are to be submitted in writing in a sealed marked envelope addressed 
to the Proper Officer; 

v. tenders shall be opened by the Proper Officer in the presence of at least two 
councillors after the deadline for submission of tenders has passed; 

vi. tenders are to be reported to and considered by the appropriate meeting of the 
Council or a committee with delegated responsibility.

e. Neither the Council, nor a committee with delegated responsibility for considering 
tenders, is bound to accept the lowest value tender.

f. A public contract regulated by the Public Contracts Regulations 2015 with an 
estimated value in excess of £181,302 for a public service or supply contract or in 
excess of £4,551,413 for a public works contract (or other thresholds determined by 
the European Commission every two years and published in the Official Journal of 
the European Union (OJEU)) shall comply with the relevant procurement procedures
and other requirements in the Public Contracts Regulations 2015 which include 
advertising the contract opportunity on the Contracts Finder website and in OJEU.

g. A public contract in connection with the supply of gas, heat, electricity, drinking 
water, transport services, or postal services to the public; or the provision of a port 
or airport; or the exploration for or extraction of gas, oil or solid fuel with an 
estimated value in excess of £363,424 for a supply, services or design contract; or in 
excess of £4,551,413 for a works contract; or £820,370 for a social and other specific 
services contract (or other thresholds determined by the European Commission 
every two years and published in OJEU) shall comply with the relevant procurement 
procedures and other requirements in the Utilities Contracts Regulations 2016.

20. HANDLING STAFF MATTERS

a A matter personal to a member of staff that is being considered by a meeting of the 
Council or the Staffing Committee or the Disciplinary & Grievance Panel or the 
Appeals Panel is subject to standing order 12.

b Subject to the Council’s policy regarding absences from work, the Council’s most 
senior member of staff shall notify the chairman of the Staffing Committee OR if they 
are not available, the vice-chairman of the Staffing Committee of absence occasioned 
by illness or other reason and that person shall report such absence to the Staffing 
Committee at its next meeting.

c The chairman of the Staffing Committee or in their absence, the vice-chairman shall 
upon a resolution conduct a review of the performance and annual appraisal of the 
work of the Town Clerk’s job title. The review and appraisal shall be reported in 
writing and are subject to approval by resolution by the Staffing Committee.  All other 
annual appraisals shall be conducted by the Town Clerk.
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d Subject to the Council’s policy regarding the handling of grievance matters, the 
Council’s most senior member of staff (or other members of staff) shall contact the 
chairman of the Staffing Committee or in his absence, the vice-chairman of the Staffing
Committee in respect of an informal or formal grievance matter, and this matter shall 
be reported back and progressed by resolution of the Staffing Committee.

e Subject to the Council’s policy regarding the handling of grievance matters, if an 
informal or formal grievance matter raised by a member of staff relates to the 
chairman or vice-chairman of the Staffing Committee this shall be communicated to 
another member of the Staffing Committee which shall be reported back and 
progressed by resolution of the Staffing Committee.

f Any persons responsible for all or part of the management of staff shall treat as 
confidential the written records of all meetings relating to their performance, 
capabilities, grievance or disciplinary matters.

g In accordance with standing order 12(a), persons with line management 
responsibilities shall have access to staff records referred to in standing order 20(f). 

21. RESPONSIBILITIES TO PROVIDE INFORMATION 

See also standing order 22.

a In accordance with freedom of information legislation, the Council shall publish 
information in accordance with its publication scheme and respond to requests for 
information held by the Council.

b. If gross annual income or expenditure (whichever is the higher) exceeds £200,000 the 
Council, shall publish information in accordance with the requirements of the Local 
Government (Transparency Requirements) (England) Regulations 2015.

22. RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION 

(Below is not an exclusive list). 

See also standing order 12.

a The Council may appoint a Data Protection Officer. (This is not a requirement for 
parish councils.)

b The Council shall have policies and procedures in place to respond to an individual
exercising statutory rights concerning their personal data.

c The Council shall have a written policy in place for responding to and managing a 
personal data breach.

d The Council shall keep a record of all personal data breaches comprising the facts 
relating to the personal data breach, its effects and the remedial action taken.

e The Council shall ensure that information communicated in its privacy notice(s) is in 
an easily accessible and available form and kept up to date.



21

f The Council shall maintain a written record of its processing activities.

23. RELATIONS WITH THE PRESS/MEDIA

a Requests from the press or other media for an oral or written comment or statement 
from the Council, its councillors or staff shall be handled in accordance with the 
Council’s policy in respect of dealing with the press and/or other media.

24. EXECUTION AND SEALING OF LEGAL DEEDS 

See also standing orders 16(b)(xii).

a A legal deed shall not be executed on behalf of the Council unless authorised by a 
resolution.

b Subject to standing order 24(a), any two councillors may sign, on behalf of the 
Council, any deed required by law and the Proper Officer shall witness their 
signatures.

25. COMMUNICATING WITH SHROPSHIRE COUNCILLORS

a An invitation to attend a meeting of the Council shall be sent, together with the 
agenda, to the ward councillor(s) of Shropshire Council representing the area of the 
Council. 

b Unless the Council determines otherwise, a copy of each letter sent to Shropshire 
Council shall be sent to the ward councillor(s) representing the area of the Council.

26. RESTRICTIONS ON COUNCILLOR ACTIVITIES

a. Unless duly authorised no councillor shall:

i. inspect any land and/or premises which the Council has a right or duty to inspect; 
or

ii. issue orders, instructions or directions.

27. STANDING ORDERS GENERALLY

a All or part of a standing order, except one that incorporates mandatory statutory or 
legal requirements, may be suspended by resolution in relation to the consideration 
of an item on the agenda for a meeting.

b A motion to add to or vary or revoke one or more of the Council’s standing orders, 
except one that incorporates mandatory statutory or legal requirements, shall be 
proposed by a special motion, the written notice by at least 3 councillors to be given 
to the Proper Officer in accordance with standing order 9.

c The Proper Officer shall provide a copy of the Council’s standing orders to a councillor 
as soon as possible.

d The decision of the chairman of a meeting as to the application of standing orders at 
the meeting shall be final.
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Review date: April 2020

Approved: 12 May 2020

Minute no: 237(a)

Last reviewed: 11 August 2020

Minute no: 338(a)(b)

Next review date: May 2021



Council is requested:

a) To approve the recommended timetable.
b) To request committee chairs and relevant staff to begin discussions with the relevant 

units and organisations in time for due consideration.
c) To add the relevant items to committee and Full Council agendas.



ON-LINE   - Events Programme January to December 2021 
Date Event Where 
January

Friday 8th

9.30am – 1pm
CiLCA session 1, with Kim Bedford, FLSCC On-line using Zoom

Friday 15th

9.30am – 1pm
Clerks the Knowledge Part 1, with Kim Bedford, FLSCC

POSTPONED
On-line using Zoom

Friday 22nd

9.30am – 1pm
Clerks the Knowledge Part 2, with Kim Bedford, FLSCC

POSTPONED
POST PONED PO

On-line using Zoom

Friday 29th

10am –
2.30pm

Parish On-line 
an event split into two sessions 10am – 11.30pm (beginners)
1pm – 2.30pm (advanced) No Charge for this event.

On-line using Zoom

February

Wednesday 3rd

5pm – 7.30pm
Fundamentals for Councillors, with Kim Bedford, FLSCC

THIS EVENT IS NOW FULL
On-line using Zoom

Tuesday 9th

10.30am – 1pm Audit/End of Year for Clerks, with Kim Bedford, FLSCC

THIS EVENT IS NOW FULL

On-line using Zoom

Wednesday 10th

5pm – 7.30pm Audit/End of Year for Councillors, with Kim Bedford, 
FLSCC

On-line using Zoom

Friday 12th

9.30am – 1pm
CiLCA session 2, with Kim Bedford, FLSCC (part of course of 4) On-line using Zoom

Thursday 11th

6.30pm – 9.15pm
Clerks the Knowledge Part 1, with Kim Bedford, FLSCC On-line using Zoom

Thursday 25th

6.30pm – 9.15pm
Clerks the Knowledge Part 2, with Kim Bedford, FLSCC On-line using Zoom

Friday 26th

10.30am-1pm
Make the Change: Council Elections Engagement 
Training, with Ruth Shepherd, Director of Results 
Communications Ltd POSTPONED TO 3rd March, 
5.30pm

On-line using Zoom

March

Wed 3rd

5.30pm –
7.30pm

Make the Change: Council Elections Engagement 
Training, with Ruth Shepherd, Director of Results 
Communications Ltd

On-line using Zoom

Thursday 4th

10am – 12pm VAT with Derek Kemp and Melodie Beevers, DCK 
Accounting Solutions

On-line using Zoom

Fri day 5th

10.30am – 12.30pm Shropshire Elections 6th May 2021 – Clerks, All You 
Need to Know, with Ann Almond, Elections Supervisor, 
Shropshire Council No charge for this event.

On-line using Zoom

Tuesday 9th

5.30pm –
7.30pm

Make the Change; Council Elections Engagement 
Training, with Ruth Shepherd, Director of Results 
Communications Ltd.

On-line using Zoom

BroseleyTC.Admin
Text Box
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https://www.alcshropshire.co.uk/events/2021/03/09/make-change-councils-election-engagement-training-0
https://www.alcshropshire.co.uk/events/2021/03/09/make-change-councils-election-engagement-training-0
https://www.alcshropshire.co.uk/events/2021/03/09/make-change-councils-election-engagement-training-0
https://www.alcshropshire.co.uk/events/2021/05/05/shropshire-elections-6-may-2021-clerks-all-you-need-know
https://www.alcshropshire.co.uk/events/2021/05/05/shropshire-elections-6-may-2021-clerks-all-you-need-know
https://www.alcshropshire.co.uk/events/2021/05/05/shropshire-elections-6-may-2021-clerks-all-you-need-know
https://www.alcshropshire.co.uk/events/2021/03/04/vat
https://www.alcshropshire.co.uk/events/2021/03/04/vat
https://www.alcshropshire.co.uk/events/2021/03/03/make-change-councils-election-engagement-training
https://www.alcshropshire.co.uk/events/2021/03/03/make-change-councils-election-engagement-training
https://www.alcshropshire.co.uk/events/2021/03/03/make-change-councils-election-engagement-training
https://www.alcshropshire.co.uk/events/2021/01/15/clerks-knowledge-online-course-over-two-days-15th-january-and-22nd-january-2021
https://www.alcshropshire.co.uk/events/2021/01/15/clerks-knowledge-online-course-over-two-days-15th-january-and-22nd-january-2021
https://www.alcshropshire.co.uk/events/2021/02/10/auditend-year-councillors
https://www.alcshropshire.co.uk/events/2021/02/10/auditend-year-councillors
https://www.alcshropshire.co.uk/events/2021/02/09/auditend-year-clerks
https://www.alcshropshire.co.uk/events/2021/02/03/fundamentals-councillors-line-training-session-using-zoom
https://www.alcshropshire.co.uk/events/2021/01/29/parish-online
https://www.alcshropshire.co.uk/events/2021/01/29/parish-online
https://www.alcshropshire.co.uk/events/2021/01/29/parish-online
https://www.alcshropshire.co.uk/events/2021/01/15/clerks-knowledge-online-course-over-two-days-15th-january-and-22nd-january-2021
https://www.alcshropshire.co.uk/events/2021/01/15/clerks-knowledge-online-course-over-two-days-15th-january-and-22nd-january-2021
https://www.alcshropshire.co.uk/events/2021/01/08/cilca-course-4-line-training-sessions-starting-8th-january-2021


Thursday 11th

10.30am – 1pm Community Events Planning (including Risk 
Assessment and Health & Safety), with Mike Deegan 
(Mike Deegan Consulting)

On-line using Zoom

Friday 12th

1.30pm – 3pm How to Conquer Town and Parish Council Accounts 
and Stop Worrying, with Hanner Driver, Head Trainer, 
Scribe Accounts Ltd. Link to booking on flier.
No charge for this event.

On-line using Zoom

Tuesday 22nd

5pm – 7.30pm Fundamentals for Councillors, With Kim Bedford, FLSCC
On-line using Zoom

Tuesday 23rd

4.30pm – 7.30pm Chairmanship Skills Part 1, with Kim Bedford, FLSCC
On-line using Zoom

Tuesday 30th

4.30pm – 7.30pm Chairmanship Skills Part 2, with Kim Bedford, FLSCC
On-line using Zoom

April
Friday 16th

9.30am – 1pm
CiLCA session 3, with Kim Bedford, FLSCC (part of course of 4) On-line using Zoom

Thursday 22nd

10.30am – 1pm Handling Difficult Situations, with Mike Deegan
(Mike Deegan Consulting) EVENT NOW FULL

On-line using Zoom

May

Wed 12th

2.30pm – 4pm Queens Award for Voluntary Service (QAVS), with 
Jenny Wynn, DL

On-line using Zoom

Thurs 20th

10.30am – 1pm Handling Difficult Situations, with Mike Deegan
(Mike Deegan Consulting)

On-line using Zoom

Friday 28th

10.30am – 1pm Fundamentals for Councillors, with Kim Bedford, FLSCC
On-line using Zoom

June

Wed 2nd

5pm – 7pm Introduction to Planning from a Local Council Perspective
Session 1 - Introduction to Planning, with Andrea Pellegram
EVENT NOW FULL

On-line using Zoom

Thursday 3rd

5.30pm – 7.30pm Making a Beneficial Difference, Training for New 
Mayors and Deputies, with David McGrath BA (Hons)
Chartered Fellow IPD

On-line using Zoom

Wed 9th

5pm – 7pm
Code of Conduct with Gill Lungley, BA (Hons) FLSCC
EVENT NOW FULL

On-line using Zoom

Thursday 10th

5pm – 7.30pm
Fundamentals for Councillors, with Kim Bedford, FLSCC On-line using Zoom

Friday 11th

9.30am – 1pm
CiLCA session 4, with Kim Bedford, FLSCC with Kim 
Bedford, FLSCC (part of course of 4)

On-line using Zoom

Tuesday 15th

10.30am – 1pm Fundamentals for Councillors, with Kim Bedford, FLSCC

CANCELLED

On-line using Zoom

Wed 16th

5pm – 7pm Introduction to Planning from a Local Council Perspective
Session 2 – The Role of Local Councils in Town Planning

On-line using Zoom

https://www.alcshropshire.co.uk/events/2021/06/15/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/06/10/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/06/03/making-difference-training-new-mayors-and-deputies
https://www.alcshropshire.co.uk/events/2021/06/03/making-difference-training-new-mayors-and-deputies
https://www.alcshropshire.co.uk/events/2021/06/03/making-difference-training-new-mayors-and-deputies
https://www.alcshropshire.co.uk/events/2021/05/28/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/05/20/handling-difficult-situations
https://www.alcshropshire.co.uk/events/2021/05/20/handling-difficult-situations
https://www.alcshropshire.co.uk/events/2021/05/12/queens-award-voluntary-service-qavs
https://www.alcshropshire.co.uk/events/2021/05/12/queens-award-voluntary-service-qavs
https://www.alcshropshire.co.uk/events/2021/03/23/chairmanship-skills-part-1-2
https://www.alcshropshire.co.uk/events/2021/03/22/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/03/11/community-events-planning-including-risk-assessment-and-health-safety
https://www.alcshropshire.co.uk/events/2021/03/11/community-events-planning-including-risk-assessment-and-health-safety
https://www.alcshropshire.co.uk/events/2021/03/11/community-events-planning-including-risk-assessment-and-health-safety


With Andrea Pellegram (session 1 on 2nd June)
EVENT NOW FULL

Thursday 17th

10.30am – 1pm Understanding Procurement and Writing Simple 
Contracts, with Mike Deegan (Mike Deegan Consulting)

On-line using Zoom

Tuesday 24th

10.30am – 1pm Fundamentals for Councillors, with Kim Bedford, FLSCC
On-line using Zoom

Wed 30th

5pm – 7pm Introduction to Planning from a Local Council Perspective
Session 3 – Important Planning Concepts, with Andrea 
Pellegram (session 1 – 2nd June, session 2 – 16th June)
EVENT NOW FULL

On-line using Zoom

July
Tuesday 6th

10.30am-11.30am
Queens Award for Voluntary Service (QAVS) with 
Jenny Wynn NO CHARGE TO ATTEND THIS EVENT

Wed 7th

10.30am – 12pm
How Town and Parish Councils can communicate and 
engage in a post-lockdown world
NO CHARGE TO ATTEND THIS EVENT – please 
make your booking via the below link: 
https://breakthroughcomms.co.uk/webinar-shropshire/

On-line using Zoom

Tues 13th

4.30pm – 7.30pm
Chairmanship Skills Part 1, with Kim Bedford, FLSCC On-line using Zoom

Thursday 15th

5pm – 7pm Introduction to Neighbourhood Planning 
Session 1 – Want to do a Neighbourhood Plan, with 
Andrea Pellegram

On-line using Zoom

Tues 20th

10.30am – 1pm Funding - Generate External Funding and Write 
successful Bids, with Mike Deegan (Mike Deegan Consulting)

CANCELLED

On-line using Zoom

Tues 20th

4.30pm – 7.30pm
Chairmanship Skills Part 2, with Kim Bedford, FLSCC

(booked with Part 1)

On-line using Zoom

Thursday 29th

5pm – 7pm
Introduction to Neighbourhood Planning
Session 2 – Neighbourhood Planning – Practical Tips 
with Andrea Pellegram (session 1 - 15th July 2021)

On-line using Zoom

August
Tuesday 10th

2pm – 3.30pm
London Bridge Protocol, with Shropshire Council 
Resilience Team

On-line using Zoom

September
Mon 6th

5pm – 7pm
Code of Conduct with Gill Lungley, BA (Hons) FLSCC
THIS EVENT IS NOW FULL

On-line using Zoom

Thurs 9th

5pm – 7pm Introduction to Planning from a Local Council Perspective
Session 1 - Introduction to Planning, with Andrea Pellegram

On-line using Zoom

Wednesday 15th

10.30am – 12pm GDPR with Robert Montgomery, Audit, Governance 
and Team Leader, Telford & Wrekin Council

On-line using Zoom

Thursday 16th

10am – 11.30am Charitable Trusts & Parish/Town Councils - Part 1, with 
Roger Taylor, Wellers Hedley’s Solicitors

O-line using Zoom

Thursday 16th
Introduction to Planning from a Local Council Perspective

https://www.alcshropshire.co.uk/events/2021/09/16/charitable-trusts-parishtown-councils-parts-1-2
https://www.alcshropshire.co.uk/events/2021/09/16/charitable-trusts-parishtown-councils-parts-1-2
https://www.alcshropshire.co.uk/events/2021/09/15/practical-guide-complying-gdprdata-protection-act-2018
https://www.alcshropshire.co.uk/events/2021/09/15/practical-guide-complying-gdprdata-protection-act-2018
https://www.alcshropshire.co.uk/events/2021/09/09/introduction-planning-local-council-perspective
https://www.alcshropshire.co.uk/events/2021/09/09/introduction-planning-local-council-perspective
https://www.alcshropshire.co.uk/events/2021/08/10/london-bridge-protocol
https://www.alcshropshire.co.uk/events/2021/08/10/london-bridge-protocol
https://www.alcshropshire.co.uk/events/2021/07/15/introduction-neighbourhood-planning
https://www.alcshropshire.co.uk/events/2021/07/15/introduction-neighbourhood-planning
https://www.alcshropshire.co.uk/events/2021/07/13/chairmanship-skills-parts-1-2
https://breakthroughcomms.co.uk/webinar-shropshire/
https://www.alcshropshire.co.uk/events/2021/07/06/queens-award-voluntary-service-qavs
https://www.alcshropshire.co.uk/events/2021/07/06/queens-award-voluntary-service-qavs
https://www.alcshropshire.co.uk/events/2021/06/24/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/06/17/understanding-procurement-and-writing-simple-contracts
https://www.alcshropshire.co.uk/events/2021/06/17/understanding-procurement-and-writing-simple-contracts


5pm – 7pm Session 2 – The Role of Local Councils in Town Planning
With Andrea Pellegram (session 1 on 9th Sept.)

Monday 20th

9.30am – 1pm
Clerks the Knowledge Part 1, with Kim Bedford, FLSCC  On-line using Zoom

Tuesday 21st

2pm – 3.30pm London Bridge Protocol, with Shropshire Council 
Resilience Team

Online using Zoom

Wednesday 22nd

9.30am – 1pm Be a Better Councillor Part 1, with Kim Bedford, FLSCC
On-line using Zoom

Wednesday 22nd

6pm – 8.30pm Fundamentals for Councillors, with Kim Bedford, FLSCC

THIS EVENT IS NOW FULL

On-line using Zoom

Thursday 23rd

10am – 11.30am Charitable Trusts & Parish/Town Councils - Part 2, with 
Roger Taylor, Wellers Hedley’s Solicitors (link to booking 
form with Part 1 on 16th September above).

On-line using Zoom

Thursday 23rd

5pm – 7pm Introduction to Planning from a Local Council Perspective
Session 3 – Important Planning Concepts, with Andrea 
Pellegram (session 1 – 9th Sept, session 2 – 16th Sept)

On-line using Zoom

Wednesday 29th

9.30am – 1pm
Be a Better Councillor Part 2, with Kim Bedford, FLSCC
(booked with Part 1)

On-line using Zoom

October
Friday 1st

9.30am – 1pm
CiLCA session 1, with Kim Bedford, FLSCC On-line using Zoom

Monday 4th

9.30am – 1pm
Clerks the Knowledge Part 2, with Kim Bedford, FLSCC
(booked with Part 1)

On-line using Zoom

Monday 4th

6.30pm – 8.30pm
Code of Conduct, with Gill Lungley, BA (Hons) FLSCC On-line using Zoom

Wednesday 6th

10.30am – 1pm
Fundamentals for Councillors, with Kim Bedford, FLSCC On-line using Zoom

Monday 11th

5pm – 7pm
Code of Conduct with Gill Lungley, BA (Hons) FLSCC On-line using Zoom

Tuesday 12th

10-.30am – 1pm
Budget Setting, with Kim Bedford, FLSCC On-line using Zoom

Thursday 21st

10.30am – 1pm
Sustainability and Climate Change, Adaption 
Measures for your Parish Council, with Mike Deegan 
(Mike Deegan Consulting)

On-line using Zoom

Thursday 28th

6pm -8.30pm
Sustainability and Climate Change, Adaption 
Measures for your Parish Council, with Mike Deegan 
(Mike Deegan Consulting)

On-line using Zoom

November
Friday 12th

9.30am – 1pm
CiLCA session 2, with Kim Bedford, FLSCC On-line using Zoom

Thurs 18th

6pm – 8.30pm
Fundamentals for Councillors, with Kim Bedford, FLSCC On-line using Zoom

December
Thursday 9th

10.30am – 1pm
Managing Projects and Major Programmes of Work, 
with Mike Deegan (Mike Deegan Consulting)

On-line using Zoom

•Dates and times may be subject to change.

Costs of training sessions vary, please see individual flier for training costs.

https://www.alcshropshire.co.uk/events/2021/12/09/managing-projects-and-major-programmes-work
https://www.alcshropshire.co.uk/events/2021/12/09/managing-projects-and-major-programmes-work
https://www.alcshropshire.co.uk/events/2021/11/18/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/10/28/sustainability-and-climate-change-adaptation-measures-your-local-council
https://www.alcshropshire.co.uk/events/2021/10/28/sustainability-and-climate-change-adaptation-measures-your-local-council
https://www.alcshropshire.co.uk/events/2021/10/28/sustainability-and-climate-change-adaptation-measures-your-local-council
https://www.alcshropshire.co.uk/events/2021/10/21/sustainability-and-climate-change-adaption-measures-your-parish-council
https://www.alcshropshire.co.uk/events/2021/10/21/sustainability-and-climate-change-adaption-measures-your-parish-council
https://www.alcshropshire.co.uk/events/2021/10/21/sustainability-and-climate-change-adaption-measures-your-parish-council
https://www.alcshropshire.co.uk/events/2021/10/12/budget-setting
https://www.alcshropshire.co.uk/events/2021/10/11/code-conduct
https://www.alcshropshire.co.uk/events/2021/10/06/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/10/04/code-conduct
https://www.alcshropshire.co.uk/events/2021/09/22/fundamentals-councillors
https://www.alcshropshire.co.uk/events/2021/09/22/be-better-councillor
https://www.alcshropshire.co.uk/events/2021/09/21/london-bridge-protocol
https://www.alcshropshire.co.uk/events/2021/09/21/london-bridge-protocol
https://www.alcshropshire.co.uk/events/2021/03/05/shropshire-elections-6-may-2021-clerks-all-you-need-know

